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PDF XChange 4
Converting a PDF document to a Word document

» Go to PDF Tools

w5 PDF-Tools 4.0

ATII Select Tool @Pmﬁemﬂu&sw 0 Help
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% Please select the required option and select Start...

| ToolD t
Create a New PDF Document From: A
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Tool process:
Scan Direct ' Documents Selection List
3 Directly ‘Scan’ Images to a PDF file ' Select Method to Group Bxtracted
& Text
Add, Modify or Extract content from an existing PDF Document: @ Save Setep
: =| @ Completing the Task
42 Bookmarks a Split/Merge
Add or Modify PDF Bookmarks s Split or Merge PDF files to make a new
file{s)
§r7 & FEdit Page/Content Settings | Simple Optimization of PDF{s)
' A\ f{- Change Page size, Crop, Rotate, add Compress Fonts, Streams, Remove
\‘hh | Watermarks. edit Thumbnails, etc. . unused objects, elc..
=y Simple PDF Page BExraction i v+ Bdract Images from PDF
Select & Bxtract Pages & Create a new ' Bxdract Image from a PDF to an extemal
f—.| PDFfil= - Image format |

Convert PDFto RTF/_DOC/_ TXT —  Add hyperdink in PDF document

PDFto an Find tesd/Add hypedink for the texd
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» Click on the Convert PDF to RTF/.DOC/.TXT icon

#a¢ PDF-Tools 4.0

%Seiec( Tool @?Freﬁerences._ 0; Help

@ Convert PDF to RTFL.DOC/TXT

Documents Selection List
Please Add Documents to the List, and you may specify Page Range(s) for each: Preview Documnent:

- <None> | > C|ICk Add
T Title Ext... Location Size Page Range(s)
List Setup % Add... L4 Up Dicivyn Save s, Remove

4 Previous b Nexd @ Cancel

» Locate the PDF file you wish to convert in the browser window which will now be displayed



Parsons Brinckerhoff UK CIT Helpsheet

This is how the screen with look with the required file displayed

¢ PDF-Tools 4.0

%_Sg_[@{:t Tool @’ Preferences... 0 Help

@ Convert PDF to .RTF/.DOC/.TXT

Documents Selection List

Please Add Documents to the List, and you may specify Page Range(s) for each: Preview Document:
: <MNonex
<1 tems
T Title Exti.! Location Size Page Range(s_)
E Revit Known issues pdf Ci\Documents an... 120029 All Pages (2 total)
List Setup V Add... £ Lip Down Save fs . Remaove VI

| Previous

» Click Next

#6f PDF-Tools 4.0
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%Seﬁm Tool E’ Preferences... 0 H&ip

@ Convert PDF to .RTF/.DOCILTXT

Select Method to Group Extracted Text

Please specify the Grouping Action required for the Extracted Text

) Select the required action from those belove:
L @ One Document ko One File
() Separate each Page to a Different File

() all Documents to One File

Selected 2 page(s) total

aﬁ!ﬁ\ﬁﬁ% b Next @Cﬂwm

» Select the required conversion parameters (Grouping Action for the Extracted Text)
» Click Next
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P Select the required destination for the file

| %5 PDF -Tools 4.0

<l - :
fﬁSelectTool Preferences... Q)Help

ﬁy Convert PDF to .RTFL.DOCLTXT

Save Setup

:/fDestination Setup Destination Folder

Flease specify the destination Folder:

i Text Save Type

Setup : CiiDocuments and SettingsiparrottciMy Documents Erawse...

[CPlace to a Source Folder(s) automatically

Destination File Name

Flease select a destination file name {and/or specify any name creation macras):

| licence error | Add Macros £

Viewer Run

View each Document after creation

d Previous b Process... @ Cancel

This screen also gives you the option to Edit the way the document is saved ie the file format
P Click on Text Save Type Setup button (below the Destination Setup button)

#¢ PDF-Tools 4.0

Al i ?
ﬁSelectTool Preferences Q)He[p

Convert PDF to .RTF/.DOCLTXT

Save Setup

You may specify the Save Type for all Extracted Text
J Destination Setup

Save as Type:

® _JTex Save Type .
Vil setup 7] |Rich Texk Farmat (*.rtF) v

Texk Opkions:

Include Space:

| Mone b

Images Setkings:
Include Images in Format:

(32 AUk
() IPEG
CIPNG

Advanced...

4 Previous b Process... Q Cancel

This screen allows you to make amendments to how the document is saved

» Click Process when all options have been selected

The document will now be displayed in the selected Word format



